DAR ES 04721  231229Z
	Comment by William McAllister: This is the identifier number. It is the 4,721st cable sent by the Dar Es Salaam embassy in the year 1976. All subsequent cables that reference this document will refer to this number.	Comment by William McAllister: The first two numbers indicate the day of the month the cable was sent. This cable was sent on  the 23rd of the month.
I am not sure, but I *think* the next four numbers indicate the time the State Department in Washington acknowledged receipt of the cable. 
 “Z” indicates “Zulu” time, which is Greenwich Mean Time.
Consequently, assuming I am correct about the first part, the State Department confirmed receipt of this cable on the 23rd day of the month at 1229 Greenwich Mean Time.
ACTION AF-08	Comment by William McAllister: This is the “action” addressee. 8 copies went to  the Africa Bureau, which was responsible for directing and enacting any necessary steps to  deal with the information in this cable.

INFO OCT-01 EUR-12 EA-07 IO-13 ISO-00 CIAE-00 DODE-00	Comment by William McAllister: Once received at the State Department in Washington, the communications office sent multiple copies of the document to offices across the State Department as well as to other US government agencies.  
“INFO” means “for your information”--all these entities were expected to take account of the information in this cable as they coordinated US policy across the whole spectrum of US Government activities.
Examples:
12 copies to the European Bureau (EUR)
7 copies to he East Asia Bureau (EA)
7 copies to the Intelligence and Research Bureau (INR)
5 copies to the National Security Council (NSC), which is part of the White House structure.
1 copy to the Public Affairs Bureau (PA)
6 copies to the US Information Agency (USIA), which is a separate entity from the State Department.
7 copies to the Arms Control and Disarmament Agency), which is a separate agency from the State Department.
1 copy to the Office of Management and Budget (OMB), which is part of the White House structure.
I’m not sure what the other abbreviations stand for but you can usually figure out at least some of these as you become more familiar with State Department Documents. You can also look through the abbreviation lists in volumes of the Foreign Relations of the United States series https://history.state.gov/historicaldocuments

As you plow through the documents it’s wise to compile a glossary of the offices most commonly copied on cables concerning your subject; this can give you clues about where else to look for relevant records.
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FM AMEMBASSY DAR ES SALAAM	Comment by William McAllister: I think the “R” stands for “received.” Assuming I am correct about that, the cable was received at the State Department in Washington on 23 December 1976, at 1035 Zulu time (Greenwich Mean Time).
TO SECSTATE WASHDC 3550
	Comment by William McAllister: Almost all cables were sent to the Secretary of State in order to ensure proper processing, recording, and distribution of the information. This does not mean the Secretary of State actually read the message—in fact the Secretary read a very, very small percentage of all the cables sent to Washington or sent from Washington to posts.
INFO AMEMBASSY LAGOS	Comment by William McAllister: Information copies went to these US embassies.
AMEMBASSY LONDON
AMEMBASSY LUSAKA
AMEMBASSY MAPUTO
AMEMBASSY MOSCOW
AMEMBASSY NAIROBI
AMEMBASSY SEOUL
AMEMBASSY TAIPEI
USLO PEKING	Comment by William McAllister: An information copy went to the US Liaison Office in Beijing (the US had not normalized relations with the PRC in 1976)
USMISSION USUN NY	Comment by William McAllister: An information copy went to the US Mission to the United Nations in New York City, which the State Department considers a foreign post, even though it is located in the US.
AMCONSUL HONG KONG	Comment by William McAllister: Information copies went to these two US consulates.
AMCONSUL ZANZIBAR

C O N F I D E N T I A L DAR ES SALAAM 4721
	Comment by William McAllister: This indicates the security classification of the document. There are only three levels of security classification in the US Government system:
The lowest level is “Confidential.”
The middle level is “Secret”
The highest level is “Top Secret”

Other cables may be listed as 
“Unclassified”
“LOU” (Limited Official Use)
“SBU” (Sensitive But Unclassified), which replaced LOU
“PII” (Personal Identifiable Information)
Several other designations for non-classified documents were used at various times during the 20th century.
Some information about abbreviations is here: https://fam.state.gov/FAM/05FAH01/05FAH010110.html 
You may be able to dig around on the State Department site to figure out additional abbreviations.
If you cannot figure out what an abbreviation  means, contact the State Department Historian’s Office email query service and ask them: history@state.gov
E.O.11652: GDS	Comment by William McAllister: I am not sure, but I think this is an filing number for the Executive Office (E.O.), which handled paper traffic across the State Department.
I am not sure what “GDS” means—it might be the initials of the person in the Executive Office that processed this document.

TAGS: PFOR, TZ, KN, US, KS
	Comment by William McAllister: The “TAGS” can provide important information about where else to look for relevant documents. Note which TAGS are used most often for the subject you are examining, and try using those TAGS to search the entire AAD diplomatic cable database. The Finding Aids room on the NARA 2 third floor  should contain a more complete list of TAGS for various time periods.
At the bottom of the message: “SPAIN”	Comment by William McAllister: This is the signature line, indicating the cable was sent under the authority of James William Spain, US Ambassador to Tanzania in 1976.
https://history.state.gov/departmenthistory/people/spain-james-william 
This does not necessary mean Spain actually created or even read cables sent under his name before they were sent to Washington. The principal purpose for including the signature of the highest-ranking official at post is to indicate to Washington that this cable had gone through the proper channels at post before sending.
